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Background Document for Agenda Item 4: 

Briefing from the Secretariat on the Interim Secretariat for  

China-Africa Environmental Cooperation Centre. 

 

 

This note serves as a background document for discussions under Agenda Item 4: Briefing from the 

Secretariat on the Interim Secretariat for China-Africa Environmental Cooperation Centre. The Letter of 

Intent was signed by Ministry of Environmental Protection of the People’s Republic of China, 

Government of the Republic of Kenya and United Nations Environment Programme on 5 December 2017.  

 











Interim Secretariat for the China-Africa Environmental Cooperation Center: Costs Incurred 
 

     

1.  Launch Budget 
    

     

Description No. of 
Pax 

Budget (in 
USD) 

Total Budget (in USD) 
 

Reception 100 15 1,500 
 

Office Plaque (estimate) 1 300 300 
 

Venue Costs (Conference Rm 1) 1 1,786 1,786 
 

Media (per diem) 20 56 1,128 
 

Banner 1 850 850 
 

TOTAL     5,564 
 

     

Office Space: 
    

Furniture: 
    

Executive Desk 1 590 590 
 

Executive high level cabinet 1 380 380 
 

High back chair 1 170 170 
 

High back chair with mesh 3 490 1,470 
 

L-Shaped desk 3 355 1,065 
 

VAT @16% (included in Quotation) 
  

588 
 

Sub-total     4,263 
 

     

Equipment: 
    

Telephone Headsets: 
    

(a) Executive Cisco IP Phone 8841 1 257 257 
 

(b) Cisco IP Phone 7821 3 128 384 
 

Laptops (includes screen, keyboard 
and mouse) 

3 1,850 5,550 
 

Sub-total     6,191 
 

TOTAL     16,018 
 

     

 


